

						The Hitchcock Foundation

Pilot Research Grant
Letter of Intent Guidance

Thank you for your interest in the Hitchcock Foundation’s Pilot Research Grants.  We request that you review the Foundation’s website to familiarize yourself with our mission and Pilot Research Grant funding goals.  

After reviewing the Pilot Grant Policy and Guidelines, and confirming your project aligns with this funding opportunity, we invite you to submit a Letter of Intent (LOI) for review.  
LOIs are received and reviewed twice per year.  Please refer to the Application Deadline page for dates.  
Below, please find guidance on formatting your LOI, along with a submission checklist.  

There are no font requirements, but the font size should be at least 10 pt and consistent throughout the document. 

Once complete, the LOI package should be formatted into one pdf document for submission via email.  

The presentation, as well as the content, of your LOI will be considered during the review.   LOIs that do not meet the formatting requirements will not be considered.

The LOI submission will consist of three sections:

1. Cover Page
· Complete (all sections and check boxes) and signed

2. Letter of Intent (LOI).
· Summary Statement (1-2 paragraphs).  This opening paragraph should stand alone and tell the reviewers what you want to do.
· Scientific Summary (1 page).  This section should provide a clear and concise description of the hypothesis, specific aims and outcomes of the project.  Describe your plans for generating the data, and the populations and settings to be studied.   Figures and tables may be included.
· Budget Summary (1-2 paragraphs).  The section should show the amount of your funding request, and include a high-level overview of how you plan to spend the funds.  Include categories, such as Payroll, Patient Stipends, Equipment, Supplies, etc. and an estimate of what will be allocated to each category.  You may present this information in table format.
· Closing (1-2 paragraphs).  This section should connect your project to the Hitchcock Foundation’s mission statement and Pilot Research Grant funding goals.  It should also discuss the importance of the data to be gathered from this project and how it may support a subsequent application for external funding. 


3. Attachments
· References cited in the LOI
· Biosketches of the investigator and sub-investigators presented in the NIH Non-fellowship format.  The NIH Non-fellowship Biosketch format and instructions can be found here.  Please note:  It is not necessary to have an eRA Commons Name to apply for a Hitchcock Foundation Pilot Grant.


Reminders

· Submissions must be received by 12 PM (Noon).  12:00:01 is considered late.  Applicants are encouraged not to wait until the last minute to submit their application. Early submissions help ensure everything is received and allows time to address any unexpected issues that may arise. Late submissions will not be accepted.

· Eligibility.  All health and biomedical professionals of Dartmouth Health and the Dartmouth College academic community are eligible to apply.  See Pilot Grant Application Policy and Guidelines for details.

· Budget.  Applicants may apply for up to $50,000.  Please review allowable and unallowable costs to ensure your project is fundable.

· Awards are approved for a period of one year, as outlined on the Application Deadline page.

· An investigator (PI or sub-investigator) may submit only one LOI and one application per grant cycle.  A sub-investigator may not be listed on more than one LOI or grant application per cycle.

· Biosketches may not exceed five (5) pages.

· All sections of the LOI submission are formatted into one pdf document, assembled in the following order:  Cover Page, Letter of Intent, References, Biosketches.

· LOIs received after 12:00 noon and LOIs not following the guidelines, font requirements, and page limits outlined above will not be considered. 








Checklist

 Cover Page is complete, signed and dated

 LOI is complete, including the Summary Statement, Scientific Summary, Budget Summary and Closing as outlined above

 References are attached (as needed)

 NIH Biosketches for the investigator and sub-investigators (not to exceed five (5) pages each) are attached

 All sections of the LOI submission are formatted into one pdf document

 Email to Tracy.L.Ostler@Hitchcock.org with a copy to Shannon.M.Therrien@Hitchcock.org before 12 PM (Noon) of the deadline date.  LOIs must be received by 12 PM (Noon).  12:00:01 is considered late.
v1, 16 Jan 2023
Pilot Research Grant Letter of Intent Guidance v.  17 Nov 2025
image1.emf

image2.emf

image3.emf

image4.emf

