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THE HITCHCOCK FOUNDATION SCHOLAR 
CAREER DEVELOPMENT AWARD

PURPOSE OF THE PROGRAM
The purpose of The Hitchcock Foundation Scholar’s Program (“Program”) is to increase the pool of extramurally funded, clinically oriented researchers at the Dartmouth-Hitchcock Medical Center (“DH”) and Dartmouth College.  

To help achieve this goal, the Program provides two-year career development awards (“Award”) to promising young investigators - Hitchcock Foundation Scholars - who are committed to clinically oriented research and are members of academic departments equally committed to their careers. 

The applicant must hold a regular faculty appointment and demonstrate the ability to commit not less than fifty percent (50%) effort to career development for the duration of the award.  The involvement of an enthusiastic mentor is also required.  

Funds for The Hitchcock Foundation Scholar's Program are provided by the Tiffany Blake and Joshua Burnett endowments held by The Hitchcock Foundation.


ELIGIBILITY
Applicants must: 
· Hold a terminal degree appropriate to their discipline 
· Have completed their clinical training at the initiation of the award
· Hold a regular faculty appointment at the level of Instructor, Assistant Professor or Associate Professor
· Be a full-time employee (1.0 FTE)
· Be eligible for at least 50% protected time, as demonstrated by written commitment from their Department Chair/Center Director
· Have an enthusiastic and engaged mentor
· Not have significant levels of past or present extramural support
· Not have any other active Hitchcock Foundation awards (e.g. Pilot Research Grant)




AMOUNT AND DURATION OF THE AWARD
· The Hitchcock Foundation will provide up to a total of $250,000 over a two-year period toward salary ($125,000 per DH fiscal year) 
· An additional $50,000 ($25,000 per DH fiscal year) is available for research and career development activities, including: 
(a) fees and books related to career development; 
(b) research expenses, such as data purchases, computer time & equipment and other supplies; 
(c) travel to research meetings or training (no more than $2,000 total); 
(d) support of research assistants, technical personnel, and statistical services; and 
(e) expendable supplies 
· Award funds may not be used for:
(a) Indirect costs or overhead
(b) Tuition for degree programs
(c) Stipends or tuition remission for graduate students
(d) Salaries other than those listed above
(e) Computer hardware
(f) Living expenses
(g) Costs of routine patient care

Disbursement of second-year funding is contingent upon demonstration of adequate progress.  
Awards will be available as of October 1. 

The total amount of the award shall not exceed $300,000.

COMMITMENT OF DEPARTMENTAL SUPPORT 
[bookmark: _Hlk232497014]The applicant’s department must commit to providing the applicant with 50% protected time for the duration of the award.  The applicant’s department must also commit to supporting the portion of the applicant’s protected time salary that is not covered by this award.

REQUIRED CAREER DEVELOPMENT ACTIVITIES
In addition to acquiring specific research skills, applicants must describe how they will receive training in topics relevant to their research career, such as study design, data management, epidemiology, hypothesis development, biostatistics, drug development or basic science, as well as mandatory animal or human subjects training. Such training may involve formal coursework or less formal settings (seminars, tutorials, etc).

All programs must be tailored to meet the applicant’s individual needs and ensure that s/he will gain the skills and knowledge necessary to conduct high quality research.  The applicant and the Mentor are jointly responsible for the preparation of the career development plan.  In addition, the sponsoring Department may form an Advisory Committee to assist with developing a program of study and/or to monitor the applicant’s progress through their career development program.  


RESPONSIBILITIES OF THE MENTOR
Applicants must apply in conjunction with a mentor who, with the applicant, is responsible for the planning, direction, and execution of the training program. The mentor should be a recognized investigator in the proposed research area and have a track record of success in training independent investigators. The mentor should have sufficient independent support to cover the costs of the proposed project in excess of the allowable costs of this award.  While applicants are encouraged to propose more than one mentor, one individual must be designated as the primary mentor.

REVIEW PROCESS AND AWARD DECISION
Applications will be evaluated for scientific and technical merit by The Hitchcock Foundation Scholar Review Committee.  The Committee review will focus on the following criteria:
• Potential to develop into an independent researcher (as judged by the applicant’s prior academic record, productivity and commitment to research);
• Institutional commitment (as judged by the Mentor’s participation in crafting a strategic career development plan, the departmental salary support and plan to minimize the clinical and administrative burdens of the applicant);
• Research training (as judged by the appropriateness of the proposed educational activities, and the consistency of the career development plan with the applicant’s career goals)
• Research design (as judged by the importance of the question being asked and the clarity and validity of the method proposed to address it);
• Research significance (a judgment about the importance of the topic); and
• Research fit (as judged by how the proposed course of research and training draws on available expertise at Dartmouth).

All applications will receive a written critique.  Select applicants may also be invited to an interview with the review committee.  

The Scholar Review Committee, in consultation with the Hitchcock Foundation’s executive director, has the authority to make the final determination regarding the eligibility of the applicant and the application, as well as final funding decisions.

EVALUATION OF PROGRESS

1. FIRST YEAR EVALUATION
In carrying out its stewardship of the Award, the Hitchcock Foundation will require information essential to an assessment of the effectiveness of the award recipient’s (“Scholar”) research and training program. Therefore, approximately 60-90 days before the conclusion of the first Award year, the Scholar will submit a Progress Report detailing their progress toward the goals stated in the original application.   Second year funding is contingent upon the Committee’s determination that adequate progress is being made.  

The Progress Report shall include:
· Career Development Plan Overview 
· Discuss progress made towards stated goals and any challenges faced
· List relevant workshops, seminars, courses, etc. attended
· Plans for Year 2
· Mentor’s assessment detailing Scholar’s progress thus far

· Research Plan Overview
· Discuss progress made towards specific aims and any challenges faced
· List published or submitted manuscripts, abstracts, posters, etc.
· Timeline for Year 2

· Time and Effort Allocation Certification signed by the Scholar, his/her primary mentor and department chair indicating whether the time, effort and resources described in the funded application were committed to the career development program as planned.


2. FINAL REPORT & PRESENTATION
Within 60 days of the completion of the Award, the Scholar will be responsible for submitting a final research project report, using the Hitchcock Foundation’s guidance.  The final report should be presented in sufficient detail to allow the Foundation to determine whether the original goals of the proposal have been attained.  

Please include a certification signed by the Scholar, his/her primary mentor and department chair indicating whether the time, effort and resources described in the funded application were actually committed to the career development program as planned.  If time and resources were not devoted to the project as planned in the application, please describe any deviations and why they occurred. 

Failure to submit the Final Reports within the prescribed time will make the Scholar, mentor(s) and sub-investigator(s) ineligible for future Hitchcock Foundation funding.  

In addition to submitting a written final report, the Scholar will be asked to present their project to the Hitchcock Foundation Board of Trustees.

TERMINATION OR CHANGE OF INSTITUTION
The Executive Director of the Hitchcock Foundation may discontinue an award upon determination that the purpose or terms of the award are not being fulfilled.  If at any time an award is terminated, the Executive Director of the Hitchcock Foundation shall notify the award recipient in writing of this determination, the reasons therefore, the effective date, and the right to appeal the decision.  

The Hitchcock Foundation Scholars Award shall not be transferred to another investigator or outside entities.  If a Scholar intends to leave the institution prior to the Award’s end date, s/he must notify the Hitchcock Foundation immediately to relinquish the Award and terminate the project.  The Scholar is responsible for submitting the Final Report within 30 days of giving notice that s/he is relinquishing the award.  


INSTRUCTIONS FOR APPLICANTS
Applications must be submitted by email to Tracy.L.Ostler@Hitchcock.org with a copy to Shannon.M.Therrien@Hitchcock.org and received before 12:00 noon on the deadline date.  Please refer to the Application Deadlines page of the Hitchcock Foundation website for current information.  Late applications will not be accepted or considered.

Animal Studies:  No funds from this award may be used for activities involving animals unless experiments are in compliance with Federal Guidelines for Animal Research.  
Written approval from the Institutional Animal Care and Use Committee (IACUC) is required before funds will be released.  Please contact the IACUC for additional information and/or assistance.  

If approval is suspended or revoked during the course of the study, the Hitchcock Foundation must be notified immediately.  Failure to do so will result in termination of the study and prohibition from receiving further funding from the Hitchcock Foundation.

Human Subjects: If the project involves human subjects, written approval from the Institutional Review Board (IRB) is required before funds will be released.  

It is not necessary to submit the protocol to the IRB prior to the submission of the application. However, the Hitchcock Foundation strongly encourages the PI to engage with the IRB early in the process.  

Dartmouth Hitchcock Medical Center projects involving human subjects should contact the DH Human Research Protection Program (HRPP) & Institutional Review Board (IRB) for additional information and/or assistance.  

Dartmouth College projects involving human subjects should contact the Committee for the Protection of Human Subjects for additional information and/or assistance.  

Please note:  The IRB, not the PI, is responsible for determining whether the project meets the definition of human subject research requiring IRB review.  

If approval is suspended or revoked during the course of the study, the Hitchcock Foundation must be notified immediately.  Failure to do so will result in termination of the study and prohibition from receiving further funding from the Hitchcock Foundation.

Conflict of Interest disclosure for Hitchcock Foundation proposals:  Awardees must submit a conflict of interest disclosure pertaining to the proposal via either the Dartmouth Online Disclosure System or the D-H COI system, depending on the paymaster.  



SCHOLAR APPLICATION COMPONENTS (IN THIS ORDER):

I.  APPLICATION COVER SHEET
This sheet contains contact and administrative information.  Please use the cover sheet provided.

II. BUDGET AND BUDGET JUSTIFICATION
Please use the budget template provided.

Complete the table showing the requested career development effort, requested Foundation support and departmental support. NOTE: The budget requires the signature of the individual (Department Chair, Center Director, Dean) responsible for providing 50% protected time and salary support.

If the only budget request is salary support, no budget justification is needed.  If other expenses are requested, provide a separate justification document (1 page max) outlining the requested items and their importance to career development goals and research aims.  

Please refer to the AMOUNT AND DURATION OF THE AWARD section for allowable and unallowable costs.

III.  APPLICANT INFORMATION
A. NIH Biographical Sketch Common Form and NIH Supplement (completed in SciENcv) 
B. Current and Pending Other Support Common Form (also in SciENcv) 
C. Two letters of recommendation (signed PDFs e-mailed directly to the Foundation) that include an evaluation of the applicant’s potential for a research career as an independent investigator.
D. A letter of recommendation (signed PDF e-mailed directly to the Foundation) from the proposed Mentor.

IV. CAREER DEVELOPMENT PLAN

A. Training (1 page max)
Describe a systematic plan to obtain the necessary theoretical and conceptual background necessary to launch an independent career in research.  Applicants should describe the availability of training in topics such as research design, biostatistics, epidemiology, and ethical and regulatory issues and the integration of is training into their career development plan. The plan must detail the proposed subject matter, format, frequency, and duration of instruction, unless the applicant can provide documentation that no new didactic training is required.
Because of the focus on the progression to research independence, applicants should propose research training that builds upon their previous research experience. For example, an applicant with limited experience may propose a program that includes a designated period of training followed by a period of closely supervised research.  An applicant with more extensive research experience and training may require less extensive training and more of a focus on an intensive, supervised research experience. 

B. Mentor’s Plan and Expectations (1 page max)
The application must include a statement from the Primary Mentor including information on his or her qualifications in the research area proposed by the applicant and previous experience as a research supervisor.  The application must also include information describing the nature and extent of supervision that will occur during the proposed award period.  If secondary mentors are proposed, the respective areas of expertise and responsibility should be described.

C. Biosketch of Primary Mentor and any secondary mentors 
Including NIH Biographical Sketch Common Form, NIH Supplement and Current and Pending Other Support Common Form (all completed in SciENcv) 

D. Institutional Commitment (1 page max)
The sponsoring department must document its commitment to the applicant’s development into a productive, independent investigator.  This section should include statements regarding research space (office and/or lab), resources, and support personnel available to the applicant.

This section must also describe the department’s commitment to provide 50% protected time from normal clinical, teaching or administrative duties necessary to meet the required effort requested in this award as well as the department’s commitment to supporting the portion of the applicant’s salary not covered by this award.

NOTE: For clinically active applicants, this statement must also include a description of the applicant's proposed weekly clinical schedule, attending months and call schedule.

V. RESEARCH PLAN

A. Project Title

B. Lay Language Summary (1-2 paragraphs):
A clear and concise description of the proposal in lay language. Similar to the Executive Summary, the Lay Summary should include the problem to be studied, the methods to be employed, the expected outcomes and their potential impact on the problem being studied. 

Write this section with non-scientific reviewers in mind, using simple, non-technical terms that anyone can understand.  It should contain enough essential information and be clear enough to enable a non-scientific reviewer to review and understand the proposal.

Lay Language is generally considered to be writing at an 8th-grade reading level or lower.  Avoid using jargon and complicated medical and scientific terminology.  Be sure to define acronyms and abbreviations.  

C. Project Abstract (1-2 paragraphs):
Provide a brief summary (one to two paragraphs) of the research hypothesis and the means by which it will be tested.   

D. Long term goals (1 page):
Provide a sense of where you think you are headed in research.  What is the general topic you are interested in pursuing?  Why is it important? (think about describing this in a way a well-educated lay-person would understand).  What are the kinds of questions you hope to answer?

E. Research Proposal (5 pages) including:
-Specific Aims 
-Research strategy.  Be sure to address significance, innovation, approach and any anticipated limitations (i.e. pitfalls)

F. References/Citations

VI.  TIMELINE (1 page):
Provide a timeline mapping the two years of the award.  Include time points/milestones for both the career development and research plans.   
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